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Introduction
All products must be in a Catalog > Category folder to be displayed in the 

osCommerce store. The categories are folders containing products. The categories can also 
contain sub-categories. 

Creating New Category

1. Go to Admin Panel of the web-store and click the Catalog link. 

2. Click the New Category button below the Categories/Products list to create a new 
category. 

On the New Category page you can add category name/heading title/heading description. 
You can also upload category image, set category status and specify sort order.

3. To save your settings, please click the Preview button, and then - the Update button. 
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Setting Up Category Status

1. From the Categories/Products list in Admin Panel, select a category and click the Edit 
button on the right.

2. There are two types of Category Status: Active and Inactive. If you select the Active 
button, a category will be displayed on the website. Accordingly, if you select the 
Inactive button, the category will not be displayed on the website. 

Setting Up Category Image

1. To upload category image, go to category edit mode and click the Browse... button 
adjacent to the Category Image field. 

2. Select an image from the Images folder located on your server (or on your PC). 
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Note: The image size is set in the Configuration > Images > Subcategory Image section. 

This image will show up on the frontend page after clicking the category link (if this category 
has subcategories).

4. After uploading the image, two checkboxes appear below the Category Image field: 
Remove and Delete.

• Remove option allows removing the category image file from the web-store database, 
without deleting it from the destination folder. 

• Delete option allows deleting the category image file from the web-store database and 
from the folder where it is stored (e.g. from the images/categories folder).  

Just select an appropriate checkbox and click the Preview button, and then - the Update 
button.
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5. The default Destination folder is images/. You can change it by selecting another folder 
in the dropdown list. The uploaded image file will be saved to the Destination directory 
you specified. Note: The Destination dropdown list displays sub-folders contained in the 
Images folder located on your server.
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Setting Up Category Sort Order

The "Sort Order" is set by a number. If the Sort Order field is left blank, the category folders 
will line up alphabetically.

Setting Up Category Name, Title and Description

1. The English tab is open by default, that means you should put information in English 
here. In the Category Name field, specify a name of a category. For example, Mice.

It will show up as a link below the category image on the website frontend. 
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2. In the Category heading title field, specify the category heading title.

It will show up in Upper Case at the top of the category info page. 

3. In the Category heading Description box you can type a short description of the 
category.

4. You can also use the WYSIWYG Editor to create more perfect description. To open the 
Editor in a popup window, click the WYSIWYG icon at the top of the box.
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5. In the WYSIWYG Editor you can change the font, size and color of your text, as well as 
insert image, web link, etc. Make your changes and click the Save button. If you do not 
want to save changes, click the Cancel button.

The heading description will show up on the page below the heading title.   
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The same way you can describe a category in German. To do this, select the category and 
click the German tab. Then, add all necessary information and click the Preview button, and 
then - the Update button.   

Setting Up X-Sell and Up-Sell Categories

For those who have X-Sell and Up-Sell additional modules installed and activated, the XSell 
and UpSell tabs are displayed on the Edit Category page (while editing an existent category) 
or New Category page (while creating a new category).

 The XSell products are cross-sell products recommended to buy along with the “main” 
product. These are displayed on the product info page in the We Also Recommend 
box. 

 The UpSell products are cross-sell products recommended to buy along with the “main” 
product. These are displayed on the shopping cart content page in the We Also 
Recommend box. 
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Adding XSell Products

1. On the Edit Category page, click the XSell tab. 
There is a list of products under categories on the left. 

2. You can add products from a general list to the XSell Products list using the “>>” button. 
First, highlight a product name in the list on the left panel, and then click the “>>” button.
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3. The product's name will appear in the XSell Products box on the right.    

3. Click the Preview button, and then - the Update button. 

4. Go to the frontend of your web-store and select a category. You can see the added x-
sell product in the We Also Recommend box below the products. 

5. Return to the backend > Category Edit > XSell screen. 

6. You can also setup x-sell products Sort Order here specifying the numbers in the fields 
opposite each added product. If you leave these fields empty, the products will be listed 
in the order they were added. 

7. Click the Preview button, and then - the Update button. 
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8. You can remove a product from the XSell Products list by clicking the “minus” (-) icon 
located opposite the product name in the most right position.

9. Please do not forget to click the Preview button, and then - the Update button to save 
your changes. 
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Adding UpSell Products and Categories

1. From the Edit Category page, click the UpSell tab. 
There is a list of products under categories on the left. 

2. This is where you can add UpSell Products and Categories to the products list on the 
right. Do this the same way as it is described for XSell Products: use the “>>” button. If 
you add a category to the UpSell Products list, the products contained in this category 
will show up in the shopping cart content page (if these were prior assigned to the 
product in the Catalog > Cross Sell Products section). 

3. After adding products/categories to the UpSell Products/Categories list, click the 
Preview button, and then - the Update button.
    
To remove products/categories from the UpSell list, use the “minus” (-) button located 
opposite each product/category in the most right position. 

4. Go to the frontend of web-store. 

5. Add a product to the Shopping Cart or just open the Shopping Cart if you already have 
product(s) in it.  

6. On the shopping cart content page you can see the up-sell products in the We Also 
Recommend box.     
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Moving Categories

You have a possibility to move one category folder to another one.

1. From Admin Panel click the Catalog link. 

2. In the Categories/Products list, select a category. 

3. Click the Move button on the right.
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4. To move a Category to another category in the web-store, select a folder in the 
dropdown list.

5. Click the Move button again. 

Deleting Categories

1. From Admin Panel click the Catalog link. 

2. In the Categories/Products list, select a category. 

3. Click the Delete button on the right.

4. Confirm deletion by clicking the Delete button once again. Be careful while deleting 
categories, remember that products contained in the category will be deleted too.   

 16 

   
24 Luna Close | Swindon |  | Wiltshire SN25 2LZ | UK +44 (0) 208 1234 799 | info@holbi.co.uk 


	Creating New Category
	Setting Up Category Status
	Setting Up Category Image
	Setting Up Category Sort Order
	Setting Up Category Name, Title and Description
	Adding XSell Products
	Adding UpSell Products and Categories

