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Introduction
The Easy Populate feature presents a convenient way of editing the data in your web-store. 

You can download information about all products, categories, and attributes stored in your 
website database in order to edit these in a csv file locally on your PC. Then, you can upload 
the data back to the website using the Easy Populate feature. With this feature you are also 
able to download/upload the web-store data in and out of your accounting software. 

Downloading The Products File

1. From Admin Panel of the web-store click the Catalog link and select the Easy 
Populate item.

2. Click the Download Products tab-delimited.txt file to edit link to download the 
Products file.
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3. Click the Save button in the popup window on the screen. 

4. Save the products_2006Dec18_1604.txt file to your PC. 
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5. Open a folder containing your .* txt file on your PC. To do that, you can easily click the 
Open Folder button in the window on the screen. Or, browse for the PC directories and 
find the file.  

6. To make the information more readable, you should open the file in any csv editor, for 
example, in the “Excel”. First, run the editor (e.g. the Excel), and then select File > 
Open in the upper menu and choose your “products_2006Dec08_1604.txt” file. 

But we strongly recommend using of OpenOffice.org Calc program to open the file if 
you have a huge products database.  

Important notes:

When you try to import a *.txt file into the Excel, the software asks you to make some 
settings in the Text Import Wizard dialog before importing the file. Note: Use the Next/Back 
buttons for navigation between steps in the Wizard. 

It is strongly recommended to keep the following rules:

(a) Encoding should be Windows (ANSI). If it is not, please select it in the File Origin 
dropdown list. 
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(b) Fields Delimiter should be the “Tab” (only):

-Click Next to move to the Setp2 window
-Select the Tab checkbox and unselect all other checkboxes. 
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(c) Column data format should be the “Text”:
 
-Click Next to move to the Step 3 window. 
-Highlight all the columns in the Data preview box.
-Select the Text radio button.
-Click Finish.

(d) The Product Model field is required to be filled in on the web-site and the values should 
be unique for each product model.  

Please remember that prices displayed in the file do not include taxes. 

7. Edit information in the document (e.g. change products names, prices, images, 
descriptions, etc.) and save it to your PC: click the File > Save As items in the upper 
menu and save the file. Note: Make sure the .*txt type is selected in the Save as type 
dropdown.

 7 

   
24 Luna Close | Swindon |  | Wiltshire SN25 2LZ | UK +44 (0) 208 1234 799 | info@holbi.co.uk 



Manual  : : :  Easy Populate Privileged and confidential © 2009 Holbi LLP

Uploading The Products File

1. From Admin Panel of the web-store open the Catalog > Easy Populate section.

2. Click the Browse... button adjacent to the Upload Products EP File field.

3. Select the *.txt file that you've edited and saved to your PC.

4. Click the Insert button to upload information from the file to the website database.

5. Go to frontend of the web-store and preview the results.
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Downloading The Categories and Attributes Files

You can download Categories and Attributes information in the *.txt file from the website the 
same way as it is described for the Products. 

 To download the Categories file, go to the Admin Panel > Catalog > Easy Populate 
section and click the Download Categories tab-delimited.txt file to edit link. Then, 
save the *.txt file on your PC.    

 To download Attributes, go to the Admin Panel > Catalog > Easy Populate section and 
click the Download Attributes tab-delimited.txt file to edit link. Then, save the *.txt 
file on your PC.   
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Uploading The Categories and Attributes Files

You can upload Categories and Attributes information saved in *.txt format to the website 
the same way as it is described for the Products. 

 To upload the Categories file to your website go to the Admin Panel > Catalog > Easy 
Populate section and click the Browse... button adjacent to the Upload Categories EP 
File field. Open *.txt file stored on your PC. Then, click the Insert button.      
   

 To upload the Attributes file to your website, go to the Admin Panel > Catalog > Easy 
Populate section and click the Browse... button adjacent to the Upload Attributes EP 
File field. Open *.txt file stored on your PC. Then, click the Insert button.      
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