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Introduction
A list of products that are considered "Specials" can be added to the store. These are 

products that currently exist in the web-store Catalog but show a special price highlighted in 
red. Special products are also displayed in the "Specials" box on the frontend. 

Creating A New Special Product

1. From Admin Panel of the web-store click the Catalog link.

2. Select the Specials item.

3. Click the New Product button below the products list to create a new special. 
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4. Click the “down” arrow adjacent to the Product field and select a product from the 
dropdown.

5. In the Special Price field, specify a special price to a product. 

The "original" product's price will also be displayed with a strikethrough font along with the 
special price highlighted in red. 
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6. Click the “arrow” icon adjacent to the Expiry Date field and select a date from 
Calendar. The special price will be shown to customers until this date comes. When the 
expiry date comes, only the “basic” product price will be displayed on the website.   

7. Please read Special Notes displayed below the Expiry Date field. These notes 
describe additional features which can be used for specials.

8. Click the Update button to save a special product. 

Special Products Status

Each  special  product  has  the  Active status  by default.  This  status  allows displaying a 
product as a special in the web-store. If the Inactive status is set (the “red traffic light” icon is 
selected), the product will be available in the store, but will not be a Special.
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Editing/Deleting Specials

 You can edit a Special from the Admin Panel > Catalog > Specials section by selecting 
an item in the list and clicking the Edit button on the right.

 You can delete a Special by selecting an item in the list and clicking the Delete button 
on the right. 

Click the Delete button again to confirm deletion. 
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